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Local Folders [Jin Mozilla Thunderbird

(archiving mail messages)

Default location of Local Folders

Network Thunderbird

C:\Users\<username>\AppData\Thunderbird\Mail\Local Folders

Locally installed Thunderbird

C:\Users\<username>\AppData\Roaming\Thunderbird\Profiles\<profile
name>\Mail\Local Folders

1. Create a new storage location for Thunderbird Local Folders on your local disk partition

R D8 .

ctudent Syno ||| 1 Syno ogy UM _Acerd... Mightly

Properties

Clpn Windows Explorer E" 1 Fi_
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ca + Computer » DATA D (D:) »

e i e SS— SS———— S S—

Organize = Include in library = ( New folder ) =~ [ 0
4%y Favoiites ST Name ° Date modified Type Size B
B Desktop 1 Jkoren 9/2/201510:29 AM  Filefolder
& Downloads 4 _MP3 1/2/201511:47 AM  File folder
"] Recent Places 4 _MP32 5/6/201510:35 AM  File folder A
. _old_desktop 5/15/2014 2:06 PM File folder 3
4 Libraries L AAAY 1/19/2016 11:32 AM  File folder
b Documents . Abstracts 9/17/201312:58 PM  File folder
3] iSkysoft iTube Studio . Altion 5/27/2015 2:59 PM  File folder L4
b Jﬁ Music i ARCHIV 9/6/2013 4:08 PM File folder
b [ Pictures L ASW 2/23/2016 247 PM  File folder
B ! Videos & C 2/27/2014 1247 PM  File folder
J Canon_novy 1/21/2016 1113 AM  File folder
478 Computer & CD 3/16/2016 8:01 AM  File folder
» &, Local Disk (C) & CHS 9/13/20131:29 PM  File folder
I| b =y DATA_D (D:) | . cergeweb 8/17/2013 12:58 PM  File folder
I =3 DATA_E (E2) . CERGE-EH 9/6/2013 4:20 PM File folder |
b Bl krest (\\fbox\home) (H:) |, COMPUTERHELP 12/8/2015 8:02 AM  File folder |
1> 58 ternp (\Wfbox) (T3) 1. CORSAIR 9/6/2013 4:21 PM File folder
& 5# usrlog$ (\Wfbox) (U:) . CORSAIRZ 9/6/2013 4:21 PM File folder
I 5= pubrelphoto (\diskstdpr) (V) . DDM 5/2/2014 1:21 PM File folder
b G w8 (Nwhox) (W) . Dekovné listy 2013 foto 12/17/2013 9:29 AM  File folder
58 comp$ (Wawbox) (X - E 11/2/201511:12 AM  File folder
> L serverapp (\\fbox) () . HS 10/9/2014 11:23 AM  File folder
I 6 c§ (\\195113.13.235) (Z) & ELOS 4/28/2014 10:51 AM  File folder
i FFF 12/4/20153:31 PM  File folder
B e! Metwork . FlowMon 2/5/2015 2:04 PM File folder
& FM 2/24/2014 3:37 PM  File folder
| FONTS 7/15/2015 11:13 AM  File folder
& FPL 3/14/2016 3:44 PM  File folder
¥ FPLX 12/17/201310:19 ... File folder
. iTube Studic Converted 3/28/2014 2:26 PM File folder
0 iTube Studic Downloaded 4/24/2014 1107 AM  File folder
L JANUS 1/6/2016 10:23 AM  File folder
1 Kyocera 1/7/201511:03 AM  File folder
. Kyocera_nova 1/4/2016 9:24 AM File folder
L EVTTON DB 2 400 DA Ciln Faldar i
159 items
7
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Local Folders in Mozilla Thunderbird

— W
Y . —_— -
@u-|u 3 Computie:‘ (3 DATA_D (D) : 3 . v | +3 | .Sesn'r" DATA_D (D) §e]
- - — — — - m—
Organize = & Open Mew folder ez @
4 Favorites MName 3 Date modified Type Size 9
B Desktop %‘J objednavka_cerge WLC_AP_PI 11/27/201510:35 ...  Microsoft Excel W... 16 KB
& Downloads =] office365 2/8/2016 2:55 PM JPEG image 53 KB
B o bl Online_Services_Agreement 2/5/2016 11:51 AM  JPEG image 144 KB
- || Pecet UK 4_RGB 3/19/2014 12:40 PM  JPEG image 1,525 KB
5 Libraries %Lj prepld 8/21/201411:47 AM  Microsoft Excel 97... 126 KB
5 El Dt @ proforma invoice 2015-00033 10/20/201511:52 ..  Adobe Acrobat D... 97 KB
» iSkysoft iTube Studio T proforma invoice 2015-00034 10/20/201511: Adobe Acrobat D... 97 KB
g ‘\ i |._z._}j purchase_order 3/10/201611:22 AM  Microsoft Excel W... 32 KB
b [ Pictures |i=| Relationship_Summary 2/5/2016 11:53 AM  JPEG image 95 KB
» [ Videos || RS5 9/2/201512:53 PM  JPEG image 105 KB
ﬁSampleW-BBEN 2014 Adobe Acrobat D.., 37 KB
<8 Computer @ Sasa_loans2014 _vyradit Microsoft Excel 97.., 28 KB
o a Local Disk (C3) | sched_naroz 4/7/20151111 AM  Text Document 1KB
b s DATAD (D) Lﬁ:lj Schuzka_Topinfo_20150312 3/16/2015%:20 AM  Microsoft Word D... 16 KB
at ) @3 Schuzka_Topinfo_20150312 3/16/2015 9:40 AM Rich Text Format 47 KB [
] : f::tA&sff:x\home) ) m SKMBT_C55014111417110 11/18/2014 10:57 ...  Adobe Acrobat D... 1,036 KB I
b 53 temp (\fbox] (T) ﬁ SKMBT_C55014111417190-1 11/25/2014 11:31 .. Adobe Acrobat D... 146 KB
b &3 usrlog$ (Wfbox) (L) @ smlouva_sdruzeni /9/2014 12:35 PM Microsoft Word D... 36 KB
bG8 pubrelphoto (\diskstdpr} (V3 @ SVC 7/3/2015 3:33 PM WinRAR archive 1,584 KB
53 wS (\wbox) (W) | SW_DVD5_Office_Mac_Standard_2011 En.. 12/20/201011:24 ..  DiscImage File 949,304 KB
b &3 comps (\wbox) () || test 9/1/201511:39 AM  CorelDRAW X3 Gr... 18 KB
b3 serverapp (\fbon) (¥ @j transcript 4/20/2015 %54 AM  Microsoft Word D... 19 KB
59§ (W195.11313235) (Z) T ukazka_tisku 11/4/201510:14 AM  Adobe Acrobat D... 190 KB
@ users_knowledges_skills 2/28/2014 4:43 PM Rich Text Format 79 KB
: G‘" — @j wvizitka 9/22/201511:05 AM  Microsoft Word D... 14 KB
=] wiscd 2/1/2016 11:43 AM  JPEG image 78 KB
=] wisc2 2/1/2016 11:47 AM  JPEG image 103 KB I
@J VZ_CERGE_2014 20159:56 AM  Microsoft Word D, 20 KB
|| Zaloha_test 01511:31 AM  CorelDRAW i3 Gr... 17 KB
@ zmeny 4/14/201512:46 PM  Adobe Acrobat D... 78 KB
E zmeny_E1530020017 2/6/20151030 AM  Adobe Acrobat D... 59 KB =
m zmeny_EI530020022 5/28/2015 2:43 PM Adobe Acrobat D... 60 KB
ﬁ zmenyEI530020032 12/9/20153:27PM  Adobe Acrobat D... 68 KB
(A Zmeny Adobe Acrobat D... 68 KB
: 3/16/20168:46 AM  File folder 5
New folder Date modified: 3/16/2016 8:46 AM
l File folder
EI T e — —_— ey

2. Move the contents of Local Folders from default to new storage location

from

C:\Users\<username>\AppData\Thunderbird\Mail\Local Folders

or

C:\Users\<username>\AppData\Roaming\Thunderbird\Profiles\<profile

name>\Mail\Local Folders

to

D:\My Local Folders

Changing Local Folders Location [Jin Mozilla Thunderbird

1. Open your Thunderbird application and click on Tools in the upper menu
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= E="Mal™ > )

5/ (=, Inbox - alexandr.krestovsky@c... F= =l
[Eile Edit View Go Message Events and Tasks{ Teols | Help
& Get Messages ~ @ Write * B Chat & Address Book | W Tag ~ Q, Quick Filter Search... <Cirl+K> P =
4| alexandr.krestovsky@cerge-ei.cz % | == Unread + Starred & Contact ® Tags @ Attachment Filter the <Ctri+Shift+K> R
(% Inbox (2812) t k@ Subject o From Size B
{5} Drafis () - <RSdisk> Network LUN backup on RSdisk h... ¢ RSdisk - Synology RackStation 29k8 4
i ent @ + Report - Default Traffic Report - 2016-03-1... © Invea FlowMon Reports B81KB
'ﬁ Aichbes @ + Report - Default Top Report - 2016-03-150... @ Invea FlowMon Reports 985 KB
B T ** PROBLEM Service: ad2-Virtual Memory is ... @ nagios@cerge-ei.cz 1:10 AM 3.3KB |
paleciss -+ {Artsnfo) Husa na provazku v Praze: Festiva... @ Divadio Archa 3/15/2016 11:35 PM 117KB
sl + Zsolt Tibor @ Karlin Studios + OPEN CALL fo... = KARLIN STUDIOS - 3/15/2016 5:16 PM T7.5KB
Rl webmstes Guorgecice 1) Usetete firemni penize. S VIP programem ... @ (ZC.cz - poéitae a elektronika - 3/15/2016 5:04 PM 324KB
ki siRappatchad o (/74 Google's AlphaGo scores 4-1 against South Kor.., = TTNews Daily 3/15/2016 4:04 PM 105 KB
P helpdesk@mall cerge el (137 Re: stota 14 arder Gaule Patrick 3/15/2016 351 PM 7528
L ool Tokders 4 Re: zakaznické Skoleni Flowmon Jana Cizikova 3/15/2016 3:43 PM 66.2 KB
=i LAL DRALLUD) Re: Nest Staff/DDA meeting - timing FYI - Ondrej Rydval - 3/15/2016 3:19 PM usKE
2l Trash
|L Outbox
|, 2008
2008SENT
2009 (65)
20095ENT
|, 2010 37)
2010SENT
2011 (216)
ArtsInfo
& | Outlook Import
[+ |, Outlock Importd
» |, PRACOVNI (*1919)
> |, SOUKKROME (*496)
|
'
|
|
L] Ba% Unread: 2812 Total: 11834 E Today Pane A

2. Click on Account Settings in the pop-up menu
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Trash

L Outbox
2008
20085ENT
2009 (65)
20095ENT
2010 (37)
2010SENT
2011 (216)
ArtsInfo

| Outlock Import

13 Qutlock Importd

|, PRACOVNI (*1919)
I | SOUKKROME (*496)

"8 alexandr.krestovsky@cerge-ei.cz is up to date

Clear Recent History... Ctrl+5Shift+Del

Account Settings

Options

8% |

Unread: 2813 Total: 11835

E Today Pane A
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f 3 =B |
5 li Inbox - alexandrkrestovsky@c... "\\
File Edit View Go Message Eventsand Tasks Help
Address Book Cirl+Shift-B —
& Get Messages ¥ # Wite ~ BMcha 8 i i Search... <Ctri+K> pr =
- Saved Files Ctrl+J
ag filexandr.krestcmsky@(Erge-ei.(z i Tags @ Attachment Filter these me Y.l
& A
(¥ Inbox (2813) | Adiiviy Mg o From ¥ Date - size BB
|| Drafts (3) Cliatstatin Memoryis... @ nagios@cerge-eicz 8:10 AM 33KB  +
et I Chats nRSdisk h... o RSdisk - Synology RackStation 6:52 AM 2.9KB
b (g Archives = 2016-03-1... @ Invea FlowMon Reports 1:25 AM 881 KB
o Frssh Message Filters
s : 16-03-15 0... @ Invea FlowMon Reports 1:25 AM 985 KB
Thfected Run Filters on Folder
o Memoryis... @ nagios@cerge-ei.cz 1:10 AM 33 KB
POM Run Filters on Message
\ze: Festiva... o Divadlo Archa 3/15/2016 11:35 PM 117 KB
b -eicz (* i
gl webmaster@cerge-ei.cz (*3) Run Junk Mail Controls on Folder KARLIN STUDIOS 3/15/2016 5:16 PM 775 KB
i "‘@"""“‘“e"‘_“d'e" W.m’ Delete Mail Marked 2= Junkin Folder oo omem .. © (ZC.cz - potitate a elektronika 3/15/2016 5:04 PM 324 KB
il apdec Conal chrge e nid 4 Import... t South Kor... = TTHews Daily 3/15/2016 4:04 PM 105 KB
48 |ocal Folders Error Console Ctrls Shift+J Gaule Patrick 3/15/2016 3:51 PM 75.2 KB
| LOCAL_DRAFT (10) Allow Remote Debugging Jana Cizikova 3/15/2016 3:43 PM 66.2 KB

3. Select Local Folders in lowermost part of the Account Settings menu
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[=TE] 5]
¥ |i1 Inbox - alexandr.krestovsky@c... ‘\ Lil
| Eile Edit View Go Me T i
| Account Setti
| & GetMessages |~ Jj S e e = | W, ﬂ Pl =
‘gﬂ S Copies & Folders Bl Account Settings - <alexa krestovsky@cerge-ei.cz> Filter these messages.. <Ctri+Shift=Ks p
| s
& Composition & Addres...
| i ehuctiB L Junk Settings Account Name:  alexandr.krestovsky @ cerge-ei.cz @ Date A Size R
| Drafts (3) « 8:10AM 3.3 KB 2%
| Sent Synchronization & Stor... Default Identity ) [l
B . - P 6:52 AM 29KB
\2@ it Return Receipts Each account has an identity, which is the information that other people see
3 Security when they read your messages. 1:25 AM 881 KB
18] Trash i -
Tacted a ak@oppositeland.eu Your Name: Alexandr Krestovsky © 1:25AM 985 KB
=t POM Server Settings | Email Address: aiExandr.i(re‘s{ovsl‘(y@(erge—e‘\‘.‘cz # EAAAM 33KB
oy Copies & Folders Reply-toAddress (] 7 T ricather 3/15/2016 11:35 PM 117 KB
3 i gs: | Reci this othe:
A e Composition & Addres o izati ALY TR
@oppositeland.eu rganization:
PG Junk Setti =2 L « 3/15/2016 5:04 PM 324 KB
» &4 helpdesk@mail.cer ik Stthogs -
en e i Signature text: [T] Use HTML (e.g., <b>bold</b>) = 3/15/2016 4:04 PM 105 KB
28 | ocal Folders ynchronization Ofns .
= " Alexandr Krestovsky 3/15/2016 3:51 PM 75.2 KB
LOCAL_DRAFT (10 Betom Receipls IT Office CERGE-EI
B +429 224 885 168 3/15/2016 3:43 PM 66.2 KB

Trash

Outbox

2008

|, 2008SENT

2009 (65)

20095ENT

2010 (37)

|, 2010SENT
2011 (216)

| Artslnfo
Outlock Import

| Outlock Importd L
PRACOVNI (*1919]

_ | SOUKKROME (*49

v v v

Security

4 helpdesk@mail.cerge-ei.cz
Server Settings
Copies & Folders
Compaosition & Addres...
lunk Settings
Synchronization 8¢ Stor...
Return Receipts
Securi

o Local Folders
Junk Settings
Disk Space

Qutgoing Server (SMTP)

n

[ Account Actions ~

[7] Attach the signature from a file instead (text, HTML, orimage):

D:\ koren\po
[] Attach my v

CQutgoing Server (!

dpis.html

ard to messages

Choose...

SMTP):

Zimbra - mailgw.cerge-ei.cz (Default)

7]

Manage Identities...

l'i alexandr krestovsky@cerge-ei.cz is up to date

%

Unread: 2813

Total 11835 E Today Pane A

4. Click on Browse to locate a new Local Folders directory (My Local Folders)
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2
) # Inbox - alexandr.krestovsky@c... '\_
File Edit View Go Meg_szge Events and Tasks  Tools Help
& Get M - 4 T G e [ W, g Al =
o J Copies & Folders | [ —e N o e
4 Sk toui) i ngs Filter these messages... <Ctri+Shift+K> P
. Composition & Addres...
rin Inbox (2813) Junk Settings The following is a special account. There are no identities associated with it. & Date i Size ]
ffe Lhafts (G R Account Name: Local Folders . 8:10AM 31.3KB 2
il sent Synchronization & Stor... 3
S R M St 6:32 AM 2.9KB =
Dlﬁi e e eturn Receipts essage Storage
. F E Tk i b « 1:25AM BB1KB
& Trash ecurity mpty Trash on Exi ] el e
Infected 4 ak@oppositeland.eu Message Store Type: | One large file (mbox) - | °
= Server Settings - — . © L10AM 33KB
| el drectory:
ol Copies 8 Folders 7 Ee e 3/15/2016 11:35 PM 117 KB
> gl webmaster@cerge{) i . (___ C\Users\krest. CERGE-ENAppData\Roaming'\ Thunderbird\P OWSEin o . 3/15/2016 5:16 PM 77.5 KB
35 L@, PR | omposition & Addres...
e Junk Settings i - 3/15/2016 5:04 PM 32.4KEB
» < helpdesk@®mail.cerg| S « 3/15/2016 4:04 PM 105 KB
48 Local Folders ynchronization Of..

i OCA Return Receipts 3/15/2016 3:51 PM 75.2KB
Al Secur © 3/15/2006 343 PM 662KB  _
=1 Trash Ty 4 _
# Outbox a helpdesk@mail.cerge-ei.cz
=
| 2008 Server Settings
! 2008SENT Copies & Folders =

2009 (65) Composition 8 Addres...
el
|, 2009SENT Junk Settings

2010 (37} Synchrenization & Stor...
Bl
|, 2010SENT Return Receipts
|, 2011 (216) Securtty
|, Artsnfo in ocal Folders

5| |, Dutlook Import Junkettings

| Qutlook Importd Dk pace

5| PRACOVNI (,1913 Outgoing Server (SMTP)

#| | SOUKKROME {498/ [ Account Actions = ]

@ alexandr.krestovsky@cerge-ei.cz is up to date | 84% | Unreack 2813 Total: 11835 rﬁ‘;‘, Today Pane A

5. Find and select My Local Folders as the Local Folders directory

Select Local Directory. ' u‘
o,
@U'WW_ _ — =
—— = — — - - =
Organize = New folder @
s Favaiites MName ° Date modified Type Size o
B Desktop 1. FlowMon 2/5/2015 2:04 PM File folder
B Downloads LM 2/24/2014 3:37 PM  File folder
§5 Recent Places 1. FONTS 7/15/201511:13 AM  File folder
& FPL 3/14/2016 3:44 PM  File folder
e R L FPLX 12/17/201310:19 ... Filefolder
wa Libraries . :
E Documents .. iTube Studio Converted 3/28/2014 2:26 PM File folder
& iSkysoft Tube Studio . iTube Studio Downloaded 4/24/2014 11:07 AM  File folder
& Music L JANUS 1/6/2016 10:23 AM  File folder
] Pictures | . Kyocera 1/7/2015 11:09 AM File folder i
E Videos T 1. Kyocera_nova 1/4/2016 9:24 AM File folder
1. LEXICON 9/6/2013 4:23 PM File folder
M Computer L LICENCE 12/15/201511:25 ... File folder ‘ |
&, Local Disk (€3 | LITERATURA 9/6/2013 4:29 PM File felder =l
s DATAD (D] .. loga soc siti-png 11/8/2013 9:18 AM File folder
DATAE (E) LM 1/20/2016 1:34 PM  File folder
; ikt (_\\fhox\home] () ‘ . My Local Folders 3/16/2016 8:25 AM File folder
& temp (Wbod (T2 ki P12 nf Date created: 3/16/2016 8:25 AM EIJ‘EZ PHl Hietakier )
&8 usiog$ (hax) (L) L pav Empty folder 1:45 AM File folder
&9 pubrelphoto (\diskstdpr) (V) B L PMAIL 9/6/2013 4:33 PM File folder
9 wS (wbox) (W3 . PMAILX 9/6/2013 4:33 PM File folder
&3 compS (wbex) () L pom 2/10/2016 9:53 AM File folder
&8 serverapp (\Wbex) (Y2 .. Pracovni_napine 1/20/2016 3:02 PM File folder |
2 I ProtectDrive 9/17/2013 353 PM  File folder i
Folder: My Local Folders =
@ Cancel
= ’

6. Set My Local Folders as the Local Folders directory
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'i‘ Inbow (2810 5 The following is a special account. There are no identities associated with it. @ Date - Size (225
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8 Sent 8:10 AM EEV GRS
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b (] Archives . = : on - 6:52AM 2.9KB
18 TFrash Security [”] Empty Trash on Exit = 2
- « tetand " 1:25 AM 881 KB
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s 5 = L25AM 985 KB
erver Settings - .
| POM Local directory: L10 AM 3.3k
Copies & Folders . " -
P sl wehmastcrforagy D:iNbEacalbokiers - 3/15/2016 11:35 PM 117 KB
» 57 ak@x = | Composition & Addres... 2
s o Junk Settings 3/15/2016 5:16 FM T1.5KB
P helpdesk@mail cerg i o R (fika - 3/15/2016 5:04 PM 324KB
| L Rlilere ynchronization tor..
Return Receipts 3/15/2016 4:04 PM 105 KB
| LOCAL_DRAFT (10} . = 3/15/2016 3:51 PM 752 KB |
- ecurity -
Trash E |
& Outbox 4 helpdesk@mail.cerge-ei.cz
| 2008 Server Settings
|| 20085ENT Copies & Folders =
| 2009 (65) Composition & Addres...
|, 2009SENT Junk Settings
| 2010 37) Synchronization 8t Stor...
|, 20108ENT Return Receipts
| 2011 (216) fecity
| Artslnfo 4 Local Folders
b\ |, OutlookImport Junk Settings
b | QutlookImportd Diskpacs
» |, PRACOVNI ‘.1913 Qutgoing Server (SMTP) =
» |, SOUKKROME (*494 | Account Actions  ~
'
"®  alexandrkrestovsky@cerge-ei.cz is up to date . -\. B4% .\- Unread: 2614 Total 11836 E Today Pane A T

Create a new local folder

1. Click on Local Folders in the mailboxes and folders list and select New Folder... in the pop-up

menu
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>t akGoppoutetand cx [17L5) ** PROBLEM Service: ad2-Virtual Memory is WAR. nagios@cerge-ei.cz 1:10 AM 33KB
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2. Enter the name of the new local folder, e.g. Archive 2015 and click Create Folder
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